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This Code of Conduct is
a statement of the
principles and

expectations that guide
ethical business conduct
at WW Group. WW

Safety Creates Sustainability = ==

accountable for their
actions and to conduct
business with integrity.

WW Group;
CODE OF
CONDUCT

CODE OF izt
ONDUCT

You are required to comply with this Code as a conditiocoafinued employment. This Code does not give you rights of any kind, and may be changed bydhg ebepy time withoutatice.
Employment with WW Group is "at will,” which means that you or WW Group may terminate your emplpyahemy time, with owithout cause, with or without notice, for any reason not
prohibited by law, unless governed by a collective bargaining agreement or specific contracbgfremplThis at will emplyment relationship may not be modified except in a written agreement
signed by the employee and an authorised representative of WW Group. This Code sets forth poficaiessl applicable tdla&VW Group employees.
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1 June 201
Dear Colleague,

In the words ofthe WW Core Value & Mission Statement, integrity is at the core of who we are. It's on
of our fundemental values and a crucial factor in establishing the trust that underlies our relships
with customers, suppliers and each other. For us to be suctidsscross the industries we service, we

must make sure the WW reputation is synonymous with trust, integrity and the highest of ethical
standards.

Each of us is accountable for living up to these high standards every day, in all our actions. In a
complexbusiness environment, however, it is not always obvious what the right course of action is.
That's why we have the WW Group Code of Conduct as a resource on ethical business practices.
Together with the Values, the Code of Conduct is a guide for naviggtthe kinds of business
situations we confront every day and arming us with the tools we need to make good decisions as
do our jobs.

| urge you to review the Code thoroughly and discuss it with your-emrkers. Of course, no one
document can cover evey situation that will arise in the course of your job. Therefore, you can and
should take up any questions or concerns with your supervisor.

You and | are responsible for WW Group’s reputation. | know | can count on you to put integrity and
ethical busings practices at the center of what you do.

Sincerely,

WL

Scott A Whitson Director
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[ SECTION 01 \
\ WW Group | Our Commitment | Our Core Values | Our Vision I

\ ,/

\ S — ’
The WW Group commitment is to put our customers first by COMPANY VISION

providing excellent service and great experienges. This §e have work because our customers valirehigh quality
what we do and this is why we exist. By focusing on outqices.

customers and being responsible members of our _ _ _ .
communities, we will produce a soligconomic return We strive to deliver superior customer experiences throu

create meaningful work for ourselves and provid@ur products and our actions. Everything we do we build
something of lasting value for society. a strong network, systems and process foundation. T

quality and reliability of the products we deliver ar
paramount. Customers pay us to provide the
with services that they can rely on.

As a result, WW Group will be recognised as a great
company.

We focus outward on the customer, nc

inward. We make it easy for
customers to do business with us b
listening, anticipating and
do, not by what they say. To be the best, YRCSIULUEACIGEIRHEEE

: ' : We know our abities and can

we’re going to keep pushing ourselves in  EENEHREIRCRIECHECIRIE
focus on fundamental execution.
We are accountable and we follow
through with a sense of urgency
. . . We know that having the highest
These values will guide our every action. NSNS

advantage.

new and exciting dir¢ions.

We know teamwork enables us to serv
our customers better and faster. We embra

In order to keep this commitment, we need to always honoHr . |
Iversity and personal development, not only because

our corecompanyvalues:

INTEGRITY cl-TTTTTTTTTTTT oS

. . /
We are honest, ethical and upfront because trust is at the  «\\/a pelieve integrity is at theore of  \
foundation of our relationships with our customers, o : 1
communities, and ehcother. Integrity is at the heart of, WhO we are. It establishes the trust that,

everything we do. \ s critical to the relationships weuve~

RESPECT N N e - -7

We know it is critical that we respect everyone at every levélie right thing to do, but also because it's smart business

and listen carefully when others speak. word is our contractWe keep ourcommitments to each
UALITY other and our customers. We respect & trust one anott
Q communicating openly, candidly and directly since ar

We hold ourselves to a very high standard of performancether way is unfair and a waste of time. We voice o
We prize innovative ideas and the teamwork it takes to makginion and exercise constructive criticism, and then ra
them realities. We never stop asking ourselves how we caround theagreed upon action with our full support. Any
make the customer experience better, and every day we fiode of us can deliver a view or idea to anyone else, and lis
an answer. to and value another’s view regardless of title or level. Ide
live and die on their merits rather than where they we
ACCOUNTABILITY invented.
We take responsibility for our actions as individuals, as tea
members, and as an orgatiisa. We work together, support
one another and never let the custorm@rour ceworkers-
down.

e are committd to do the right thing and follow sounc
business practices in dealing with customers, supplie
owners and competitors. Our competit@ee not our

enemies; they are challengers who drive us to improve. \
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aregoodprofessionatitizens and share our success with tt

community to make the world in which we work bettert ke
it was yesterday. We kn OW OU r beSt

WE KNOW THAT BIGNESS IS NOT OUR

STRENGTH; BEST IS OUR STRENGTH. was good for today,

Bureaucracy is an enemy. We fight every day to stay “S....
and keep bureaucracy out. We are more agile tr

companies a fraction of our size, because we act hd but tOmOrrOW We WI”

take risks every day. We see crisis and chaas
opportunities, not threats. We run to a crisis, not aws

Change energises us. We work hard, take action and Stnve tO dO bettér

personal accountability for getgrthings done. Our action
produce measurable results.

SECTION 02 1
\ Introduction

ponesty and integrity and pursuing our company go:s

E hi i il h f [ ) .
verything we do is built on the strong foundation of Ousolely through ethicadnd professional conduct.

core companyalues.We worktwenty-four severbecause
our customers depend ontugenty-four seven If you are a supervisor, you have the added responsibility
creating an open and supportive environment whe
_SUSTAIN A CULTURE OF INTEGRITY employees feel comfortable asking questions, raisi
This Code of Conduct reflects our changing bess concerns and reporting misconduct. Ethical behaviour d
environment and has been approved by the WW Groypt smply happen; it is the product of clear and direc
Director. In addition to governing conduct by employeescommunication of behavioural expectations, modelled fra
this Code the top and demonstrated by example.

: : . : SPEAK UP - DO THE
Failure to comply with any provision of this Cc RIGHT THING

or company policy is a serious violation and may =2 SEI=RIE RIS
result in disciplinary actidnup to and including RIGHT THING TO
termination of employment, as well as civil or DO

criminal penalties. At W Group, we have an

- open door policy.Everyone
1These consequences may apply not dalgmployees who commit misconduct, but also to
) ; should feel comfortable
those who condone misconduct, fail to report or take reasonable measures to prevent, dete

and address misconduct or seek to retaliate against those who report potential miscc spfeaklng hIS_ or her mind,
particularly with respect to

ethical concerns. You must repor!
suspected and actual violations of thi
Code, company policy and the law. WW Group wi

governs
conduct between employees and customers, competitors g stigate reporteihstances of questionabte unethical

the numerous business providers. behaviour. In deciding whether a violation of the Code h

You may never violate this Code any company policy occurred or is about to occur, you should first ask yourse
even if a supervisor directs you to do so. If you receive suc Could this conduct be viewed as dishonest, unethical
a request, you should advise your supervisor that the request unlawful?

violates the Code. If your supervisor refuses to modify hi® Could this conduct hurt WW Group, or could it cause

or her request, you should contact the Director édiately. to losecompanycredibility?
9 Could this conduct hurt other people?
SET THE TONE AT THE TOP — If the answer to any of these questions is “yes” or ev
BUILD TRUST AND CREDIBILITY x “maybe”, you have identified a potential issue that you mt

We earn credibility with our customers, business provider&Port.
and ceworkers by keeping our commitments, acting with
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SECTION 03 \
\ Reporting

WHERE TO REPORT - YOQU ARE INVESTIGATIONS COOPERATION

You must cooperate completely in any investigation relati
ACQOUNTABLE _ ~to WW Group. You must be honest and forthcoming at
Anyone may submit an anonymous or confidentiaimes during an investigation, and you must provide a
complaint or inquiry by going ehine at our website: jnyestigator with full, accurate, timely and truthful

www.wwengineering.com.au . ~ information. Misrepresenting facts or failing to disclos
If you have questions regarding any of the laissussed in  facts during an investigation is strictly prohibited. You ma
this Code, you shodlseek independent legal advice. never interfere with or obstruct an investigation conduct

IMMINENT DANGER OR ILLEGAL by the company, by any third paxy the company’s behalf

or any government agency.

CONDUCT i di . : tati
You must immediately report any instance of violence you  discover or suspect any misrepresentatio

. . ! Mmisstatement, misunderstanding, omission or other mistz
hostile behaviour, possession of weapons orcanyponent X )
of a weapon on company property, or related illegal condugy yourself or another employee, you must immediate
to the relevant Authority and a supervisor. In cases of
imminent danger, you should contact 000 or local law \
enforcement first, and then contact the supervisor.

DISCRIMINATION OR HARASS MENT

If you believe you are a victim of or a witness to
discrimination or harassment, you must report it to your

supervisor. If your complaint is about your supervisor or you NOT REPORTING
are otherwise uncomfortable reporting your complaint to
HAZARDS, IS A

him or her, you should pert it directly to theDirector. You

may also address suspected discrimination or harassment | HAZARD IN ITSELF!

directly with the person engaging in such conduct if you are  \_ /

comfortgbleldoing so and you believe the conduct ijsciose it to theDirector so that the copany can take
unintentional. prompt steps to remedy the situation.

ACCOUNTING, INTERNAL The requirements of this subsection do not apply
ACCOUNTING C ONTROLS OR providing information or testimony, in your individual
AUDITING COMPLAINTS capacity, to a governmental body or agency on behalf

_ yourself or ceworkers where protectduy applicable law.
You must report any concerns or questions you have about

the accuracy or integrity of WW Group’s financial
statements, reportingaccounting, internal accounting
controls or auditing matters to Internal Audit at
accounts@wwengineering.com.au

CONFIDENTIAL REPORTING AND NO

RETALIATION

Reports and complaints will be kept confidential to the
extent permitted by law and by the company’s need to
investigate the situation.

WW Group prohibits retaliation against employees who
submit or participate in the investigation of any complaints.
If you believe you or others are the subject of retaliation for
reporting suspected misconduct or participating in an
investigation, you museport the matter to thRirector.
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SECTION 04 \
\ HSEC

status, citizenship status, veteran status, military status
MAINTAINING AN INCLUSIVE, FAIR any other protected category under applicable law.

AND HEALTHY WORK ENVIRONMENT For company business, WW Group will uszcilities,

WW Group employees must act with honesty and integrityPonsor events or maintain memberships only at busines
in all company dealings; comply with all laws that goverrP" organisations that do not have exclusionary members

our business, maintaian ethical and professional work Practices.

environment and comply with all company policies. WW pDISCRIMINATION AND HARASSMENT

Group employees are required to treat customers, fe"'\'/\'IW Group has a policy of zero tolerance for discriminatio

employees qnd yendors with- respect, dignity, honestgeXual harassment or oth@arassment based on race
fairness and intany: colowr, religion, age, gender, sexual orientatiol
gender identity and expression, national origi

i ,:f]-‘.l'-%;\\f‘» disability, marital status, citizenship status
= e . ‘ veteran status, military status or any othe
g " *,@}” protected category under applicaldiw.

; \ g & ,\3‘ Harassment includes but is not limited tc
=t =% sV racist, sexist or ethnic comments, jokes c
91 I = =N gestures, or any conduct or statemel
AN o | TS creating an intimidating, hostile or offensive
gt et B S - work environment.

% I‘f‘,, ’;Ei X 3 Any unlawful discrimination or harassment

D % must be broughtot the attention of your

supervisor. If your complaint is about yout
supervisor or you are otherwise
uncomfortable reporting your complaint tc

"My
"'.ﬁ,’,{'u;{}.,fg him or her, you should report it directly to
"\s“\ the Director. You may also address
S s suspected discrimination or hanasnt
HE directly with the person engaging in sucl

conduct if you are comfortable doing so an
you believe the conduct is unintentional.

- /. \.“ :.: :':’ b ‘ S ks . ,‘ £
\\ ‘\" " “(‘O”(\JJ 4 00 Q \ :-'.w.
s Colleagyes " 7Y S
o’?jb h,,."“‘ |nal\l' 0 Q/ W

: .Q)/Qiof‘?‘,\ése\f WORKPLACE VIOLENCE
lI [ - 1, @q\fsg WW Group will not tolerate any threatening,
'Q{a,_ -I ed/;:..ﬁ?/ﬁ:;;'-«« hostile or abusive behaviour in the
g Py e, workplace, while operatg company

vehicles or on company business, or by ar
pers;ons on company property, and will tak
immediate and appropriate action against offenders,
DIVERSITY AND EQUAL OPPORTUNITY to and including termination of employment and referral f
criminal prosecution. Nor will WW Group telate
COMMITMENT ' . threatening, hostile or abusive conduct directed
At WW Group, diversity means embracing differences angmployees or customers by WW Group personnel at &

of employees, customers, suppliers and community partners

because it's the right thing to do and drives business succeg§/€ss local law expressly permits possession of a weaj
in a locked personal vehicle oarapany property, you may

WW Group is committed to attracting, developing andyot POSSESS Or use any weapon or any component c
retaining a highly qualified, diverse and dedicated WOTK\,eapon (e.g. ammunition) on company property. You mt
force. Itis WW Group’s policy to comply fully with all laws report any instance of violence, hostile behaviour
prOViding equal Opportunity to all persons without I’egal’d t%OSSeSSion of weapons on company property to a superv

race, colour, religion,ge, gender, sexual orientation, gendefmmediately. In cases of imminent danger, you shoul
identity and expression, national origin, disability, marital
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contact 000 or local law enforcement first, and then contariSUBSTANCE ABUSE - ILLEGAL DRUGS

the Supervisor. AND CONTROLLED SUBSTANCES

Domestic violence can also adversely affect workplacg,y Group is committed to maintaining a safe and dru
safety. If you are the victim of such violence, you shoulgee environment for all its employees. While on compar
notify the police andrea Supervisor of any person who mayjme, company premises, or while operating compa
affect your safety or the safety of your fellow employees. equipment or vehicles, you may neveeutansfer, sell,

WORKPLACE SAFETY AND manufacture or possess illegal drugs (which include a
controlled substances that have not been prescribed for
ENVIRONMENT by your doctor) or drug paraphernalia. You may not repc

WW Group is committed to providing a safe workplace fokto work under the influence of any illegal drug, or if testin
all  employees and meeting its environmentalyould demonstrate that you have used or consumed
responsibilities. Younust perform your job in a safe andillegal drug.

environmentally responsible manner in compliance wit

applicable WW Group policies and practices and the Iaw.lﬁ you are taking any medication that creates a safety ri

you must report this to your supervisor, and you must r
operate any WW Group machinery or vehicle if th
medication affects yor perception or responsiveness.

You must immediately report any arrest pending fin
resolution or conviction for a druglated offense to the

Director so that the company may determine whether tt
may affect your ability to perform your job or othesei
affect the company’s business interests.
_amr HEALTH & S ALCOHOL
Buy AFETY aLp You may not possess, serve, be under the influence of

g & safer; sustaineple

' e drink alcohol while on company property, while in ¢
company vehicle or while conducting business for W\
Group. The only exceptions are for WW Group functior
where alcohol may be served only witligprapproval from
a Supervisorevel or Director, or external events at which
you are representing WW Group. Although alcohol may |
If you believe that a Safety, health or environmental hazalgérved at such events, Consumption is Comp|ete|y volunte

exists, that there has been a release of kamardous should always be in moderation, and never in a manner t
substance, or that safety, health or environmental guideling@®uld embarrass or harm the company.

are not being followed, you must immediately report th
situation to your supervisor.

workplece

%ou must immediately report to th@irector any arrest
pending final resolution or conviction for an alcohelated
If you are a supervisor, you must also ensure that your diresffense relating to conduct while on company property
reports are trained on the safatyd environmental practices pusiness or that may otherwise affect your ghit perform

applica_ble to each of their jobs and implement and enforg®ur job, or otherwise affect the company’s busine
all applicable regulations and policies. You must investigat@terests.

all safety, health and environmental issues that come to your

attention, and refer any issues of potemt@compliance to GAMBLING

your supervisor and tHeirector. You may not gamble or participate in any games of char
éincluding raffles, sports pools or lotteries) on compar
glremises, on company systems or while conducti
Jfempany business.

If you believe that your supervisor has failed to tak
appropriate action to remedy a condition which is unsafe
in violation of any law or safety, health and environment

practice, you must contactebirector. EMPLOYEE PRIVACY

WW Group is required to record and report woelated WW Group acquires and retains personal information abt
accidents. If you are involved in a werélated accident, its employees in the normal course of operations, such as
you must immediately report it to a supervisor and follovemployee identification purposes and provision of employ
the company’s policies for reporting accidents and injurieenefits. You must take appropriate stépsprotect all

: o , ersonal employee information, including tax file number
Government agencies may conduct periodic in ions f PR ’ . S :
g y P spections iIdentification numbers, passwords, financial informatio

compllance with .s.afety, health and environmenta nd residential telephone numbers and addresses.
requirements. If officials of any governmental agency see

to conduct an inspection, you must immediately contact anépu should never access, obtain or disclose anotl

consult with theSupervisor employee’s personal iofmation to persons inside or
outside of WW Group unless you are acting for legitima
business purposes and in accordance with cgigk laws,
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legal process and company policies, including obtaining an§ou may report any questions about time rapgrtor any
approvals necessary under those policies. concerns you have about the accuracy of your wages,
including any claim that you have not been paid for all

MONITORI NG ON THE JOB hours worked, or that any deductions from your wages at

In order to protect company assets, provide excellefthproper or in error, to your direct Supervisor.
service, ensure a safe workplace, and ingestigate

improper use or access, WW Group monitors employees’ MISCONDUCT OFF THE JOB

use of WW Group’s communications devices, computdEmployees must avoid conduct off the job that could imp:

systems and networks (includitfte use of the Internet and work performance or affect the company’s reputation

corporate and personal wbbsed email accessed from WWbusiness interests. In order for the company to determ

Group devices or systems), as permitted by law. whether off the job conduct could impair work performanc

In addition, and as permitted by law, WW Group reservey affect the company's petation or bu§iness interests, yo
ust pronptly report to the Supervisor:

the right to inspect, monitor and record the use of a any arrest pending final resolution or conviction for ar
compan erty, company provided communications™ :
pany poperty pany p felony (or state or local law felony equivalent);

devices, vehicles, systems and facilitiesith or without . : . I
notice - and to search or monitor at any time any and aﬁ' any arrest pend!ng final resolution or conviction for
crime involvingdishonesty, assault or battery; or

company property and any other personal proper e X -
(including vehicles) on company premises. t% any other arrest pending flpal resolution or convictic
which may affect your ability to perform your job or
WORK TIME otherwise affect the company’s business interests

You must keep accurate records regarding your work time.
You may not instruct another employee to misreport or fail
to report any time worked. Overtime eligible employees
must report all time worked. By submitting your time, you
are representing that yoave accurately reported your time
and that you have not performed any work not reported.

SECTION 05 \
\ Roles and Responsibilities

Where appropriate ensure all statutory reportir
requrements are met.
Demonstrate consistent leadership in the WW Grol

It is the responsibility of each individual to maintain a
workplace free from injury and incidenWe are each apart
of the whole puzzle, and must work togethefdomplete

the picture”. core safety leadship behaviours, as detailed in

Actively participate in planned inspections as assign
in the @ra.psnectinn.achadile

[ ]
The following is an overview of position relative roles and
responsibilities:

DIRECTOR

e Demonstrate an overriding commitmerd tealth,
safety, environmental, and sustainable responsibilit
development by effectively implementingW/ Group
Policy and management standards to ensure HSE
performance workers, contractors and customers.

e Adhere to and demonstrate WW GrdDpreValues.

» Demonstrate adherence of the Life Preserving Rules.
 Promote positive changes in organisational cultur
across WW Group Sites.

* Ensure compliance with regulatory HSEC requirement
by providing appropriate resources for the department

to meet the HSE management system requirement OPERATIONS MANAGER
e Ensure a WHSMMPRas been developed to allow effective - .
Demonstrate an overridingommitment to health,

control of potential hazels, management of risk and * afety. environmental. and tainable responsibil
continuous improvement processes to support the site. 3 ?/ ment by eff t" | .mSlIJSm ntin WV?/pGrS

e« Ensure Operations Managers under your control evelopment by efiectively implementing oup.

Policy and management standards to ensure HS

maintain compliance against the requirements of the
WHSMP Implementation Schedule. performance workers, contractors and customers.
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Adhere to and demonstrate WW GrdDpre Values.
Demonstrate adherence of the Life Preserving Rules.

Promote positive changes in organisational culturg

across WW Group sites.
WHMO0004 - Statement of H&S Responsibilities and
WHMOO007- H&S Duty Statements.
Where appropriate ensure all
requirements are met.

Actively participate in planned inspections as assignet

in the area inspection schedule.

Ensure all outstanding actions on the Access Database

are constantly reviewed and updatedéaordance with
the expected completion date.

Accountable for the HSEC performance of contractors

under your direct control and the reporting of

performance and continuous improvement strategies to

Director.

Ensure all contractors under your direct contahply
with the WHSMP. °
Comply with all requirements of the WHSMP to ensure

effective control of potential hazards, management df
risk and continuous improvement of processes in
support of the corporate HSEC Management System ahd

strategic standards.

Review and upgrade the progress of your respective
departments WHSMP Implementation Schedule on a
regular basis to ensure all key deliverables are being

achieved within the specified time frames. y

Ensure all internal and external HSEC performance

monitoring andreporting requirements are met and
maintained.

Demonstrate HSEC leadership, positively influence and
ensure all personnel under your control have the
resources to achieve effective

environment and
departmental HSEC performance.

Report all seriousncidents to the Director as soon as
practicable after the event.

statutory reporting

WW MANAGEMENT

(Admin | Project | HR | Maintenance)

Demonstrate an overriding commitmend tealth,
safety, environmental, and sustainable responsibil
development by effectively implementing WW Grouy
Policy and management standards to ensure HS
performance workers, contractors and customers.
Adhere to and demonstrate WW GrdDpreValues.

Demonstrate adherence of the Life Preserving Rules.
Ensure alsafe work systems, procedures and standal
are adhered to through frequent inspection of tl
workplace.

Provide advice, interpretation and guidance |
management and supervisors on statutory requireme
in the HSEC field.

Coordinate the development of the HSEC managem:
system documentation and monitor the performance
all its safety procedures.
Provide education and
management system.
Strive to eliminate injuries and incidents
workplace byproactively managing safety.
Conduct investigations as required and provide adequ
documentation.

Ensure timely resolution of safety issues and provi
communication and consultation of safety relate
matters with work teams.

Accountable for the effecter HSEC performance of
your area of responsibility [including contractors] an
the reporting of performance and continuou
improvement strategies to the department coordinato
Demonstrates HSEC leadership to workers and activi
drives the WHSMP through ¢hadministration and
support of the WHSMP Implementation Schedule.

As a Department Coordinator you are responsible f
maintaining knowledge of and ensuring compar
policies, procedure and safe work practices are adhe
to by all workers and contractorsThis includes all
legislative requirements, Australian Standards, Codes
Practice or other reference documents cited in t
legislation.

Your duty of care is to ensure a safe workplace and s
system of work is maintained at all times. This me
entailthe training and education of workers, the issuir
of PPE or any other activity as required.

You must ensure all hazards and associated risks
identified, assessed and controlled in a timely mann
This requires the full support of all workers in the
workplace. It is your responsibility to ensure they al
all trained in identification, assessment and control
hazards.

training of the HSEC(

in  the
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WW WORKERFORCE * Providing and maintaining safe plant and equipment

« Demonstrate an overriding commitmend health, accordance witlWWHSMP. _ .
safety, environmental, and sustainable responsibility Actively participating in audits and area inspectior
development where required

 Actively promote and participate in the WW Group. Reviewing and upgrading therogress of your
Safety programs through providing your knowledge, respective organisations WHSMP Implementatio
skills and experience through diligent assessments of Schedule on aregular basis to ensure all key deliverat
safe behaviours, positive and immediate communication are being achieved within the specified time frames.
and feedback to your peers. « Conducting regula reviews and updates with your
» Adhere to and demomste WW GroupCoreValues. Contract Manager on yoyrogress and performance
» Demonstrate adherence of the Life Preserving Rules. outcomes of the WHSMP Implementation Schedule.
* Positively contribute and participate to safety and Developing and implementing safe work instructions fc

departmental meetings. all work activities.
« Ensure timely and accurate reporting of all incidents and  Training and assessment of workers in their respect
hazards. work tasks.
» Participate in workplacmvestigations as required. « Selecting and supporting competent sujsers.
 Ensure all safe work systems, procedures and standakds Maintaining records and providing reports required t
are adhered. WW Group Project Operations.
CONTRACTORS o Utilising and referencing WW Group Contracto

Guidelines to ensure understanding of HSEC contrac
alignment  requirements, including Procedure:
Contractor Management

e Complying with all requirements within the WW Group
HSEC Performance Requirements.

Ve \\
[ SECTION 06 \
\ Conflicts of Interest /’

\ ~ _ V4

MAINTAINING INTEGRITY AND EMPLOYMENT OUTSIDE WW GROUP
FAIRNESS IN THE WORKPLACE You may not- with or without compensation be self

WW Group'’s reputation depends heavily on the actions arfPloyed or employed by, consult with, own, perforr

integrity of its employees. It is

imperative that you avoid any

relationsiips or activity that might = “Ygy must not use your position at the company
impair, or even appear to impair . .
your ability to make objective anc  advance your personal interests or those of a friend

fair decisions when performing : P ”
your job. You owe a duty to ww  OF relative at the expense of the company'’s interests

Group to advance its legitimate

interests when the opportunity to do so

arises. You must never eiIsWW Group property or , _ L . _
information for personal gain or take personal advantage B"vices for or aid a company or organisation (including

any opportunity that arises in the course of your work forharitable —organisain) that is a vendor, supplier,
WW Group. contractor, subcontractor or competitor of WW Group,

that provides services that are provided by WW Group,

PERSONAL CONFLICTS OF INTEREST that WW Group is seeking to provide (examples of su
WW Group is privileged to have various couples working€rvices may include Rigging & Lifting, steel fabricatior
within the organisation. ransport Services or CiviConstruction). Outside work

should not interfere with your work for WW Group. This

If you supervise someone, even indirectly, with whom yoymjtation also applies to simultaneous employment by W\
have one of the relationships described above, or if you haggoup and its subsidiaries and affiliates.

such a relationship with an employee of a companydibes _ , ,
business with WW Group, you must disclose thd=xceptions to the requirements of the previous paragre
relationship promptly. may be grantednly upon written approval by thirector.
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Unless you receive the prior written approval of your CONTRIBUTIONS OF CORPORATE
supervisor, you may not engage in any outside employment ASSETS

or selfemployment or perform any commerciatiglated o

services-with or without compensatiocawhile absent from YOU may not make payments of corporate contributior
work on any compangpproved leave of absence, absenc¥hether monetary or nemonetary assets, to any politica
due to sickness or disability, Family Medical Leave oParty, candiate, campaign or public official unless tha
comparable leave provided for by applicable law. contribution is permitted under applicable laws inside al

ACTIVITIES OUTSIDE OF WW GROUP outside Australia, and approved irvadce by the Director
Many employees participate in an individual capadn POLITICAL CONFLICTS OF INTEREST

outside organisations (such as their local school board ¥W Group encourages its employees to participate in |
homeowners’  association). Memberships in thespolitical process. It is the responsibility of every WW Grou
associations can cause conflicts if they require decisiof§nployee to comply fully with all laws and regulation
regarding WW Group or its products. If you are a membdglating to interactions with government officials, includin
of an outside organisationpy must remove yourself from |aws governing campgn finance, government ethics anc

discussing or voting on any matter that involves the intered@Pbying. In addition, all lobbying activities on behalf of th
of WW Group or its competitors. company must be authorised by thieector.

You must also disclose this conflict to your outside PERSONAL POLITICAL INTERESTS

organisation without disclosing nguublic company Your personal political contributions and activities must
information and you mustistlose any such potential kept separate from theompany. If you make political
conflict to the Director. Participation in any outside contributions, you may not refer in any way to yol
organisation should not interfere with your work for WWemployment or use the company’s assets, including
Group. name, in connection with your contributions, unless requir

If you serve or are seeking to serve as a representativel@l0 SO by law.

WW Group on a board or committee of any outsidef you are appearing before a governmeody or engaging

organisation, you must obtain the prior approval of youin contact with a public official outside of your ordinary

supervisor. work duties regarding a business in which WW Group
LOANS engaged or a business issue in which WW Group has

interest, you should make it clear that you are n

Personal loans from the company to any executive offic@gpresenting WW Grqy and you should advise your
(as defined by securities law) are unlawful and strictlyneryisor in advance.

prohibited. Personal loarfrom the company to any other
employee must be approved in writing in advance by the
Financial Manager. Loans greater than $25 between
employees who are in a direct andirect reporting
relationship are prohibited.

o oo = S
[ SECTION 07 \
\ Protection of WW Groups Assets and Reputation ,’

N e S _7

CREATING ACCURATE RECORDS You must resolve discrepancies in any records and m:

You must create accurate records that reflect the true nat@Propriate corrections. If you suspect or learn that reco
re misleading or contain errors, you must promptly infor

of the transactions and activities that they record (includinté/’, , . . d
but not limited to, reporting of time, documenting our supervisoror the Finance Manager, if applicable

attendance and absence, productivity, commissions arfSIomers f?nd t;}usmeﬁf. lprowde}rs. Becacliuse avermor
quality assurance). error can affect the truthfulness of a record, you must rep

- . all errors, regardless of their size or how long ago they
WW Group does not tolerate falsification or impropemave occurred. If your supervisor lfato address a report

alteration of records. It is never appropriate tO' direclébout a record’s accuracy, you must report your concerr
someone else to prepare or approve a false or misleadipg Director.

record and it is mdefence to say that someone else directed
you to make a record that you knew or had reason to suspect PROMOTING TRANSPARENT AND

was false or misleading. It is also improper to intentionally COMPLETE DISCLOSURE
take any action that leads to the creation of false Group is committed to transparency in financiz

misleading records, such as withthioly information from, “reporting to enhance investors' understanding of t
or providing incomplete information to, someone who is
preparing a record
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companys business and to facilitate informed investmenEven aftethe company releases information, you should |
decisions. mindful that related information may still be npuoblic and

You must not selectively disclose (whether in-omeone or must be protected.

small discussions or meetings) any material informatiolour obligation to safeguard nguublic information
regarding WW Group, business operations, plans, financiebntinues after your employment with the compar
condition, resultor any development or plan. You shouldterminates. Without WW Gup’s specific written prior
be particularly careful not to disclose such information ifuthorisation, you may never disclose or use-painlic
you make presentations or proposals to customers, businesmpany information.

providers, investors or to any other third party. ACQUIRING NON -PUBLIC COMPANY

To ensure accurate reporting, WW Group emplbgh
internal and outside auditors. You must cooperate with and INFORMATION OF OTHERS

provide any auditor or investigator accurate, timely andOU cannot accept nepublic information belonging to a
truthful information. You must not improperly influence, third party (including information from former employer)
manipulate or mislead any auditor or investigator. Failure tgnless the person disclosing the information is authorisec

cooperate with @y audit or related investigation will result d0 s0, WW Group has the owner’s written permission
in discipline, up to and including termination offeceive it and the information is provided according to

employment. written agreement that has been approved in advance

your Supevisor.
RETAINING COMPANY RECORDS

Company records must be retained according to applicable o SOCIAL MEDIA o
laws. You may never destroy, alter, mutilate or conceal ar§PC'a| media is an excellent form of free advertising al
recad if you have been directed to retain it or if you know marketing for the business, as well as being a way to conr
or reasonably believe there is a possib#liof any litigation  with potential employees, customers, and events.

or any internal or external investigation concerning thap/w Group management control a website and social me

record. accoum.
SAFEGUARDING COMPANY _—mmmmmmmm—
INFORMATION I There is to be no uploading of compam’

You must protect company infoation, both nofpublic | . . . . . .
information. that includes “inside information” and mon ' IMaging or informationto private social

public information entrusted to WW Group (such as af media accounts. online blogs and Chz!t
unlisted telephone number, marketing presentations ’ '

correspondence), as well as publicly available informatio. forums or other form of social media, a!,

in which WW Group or others have intellectual propert : .
rights (such as copyrighted materials). 1 this can become damagmg to the'l

PROTECTING NON-PUBLIC COMPANY | company. I

. . |
INFORMATION : If you possess an image or video that yo

You must safeguard negsublic company information by | . . .
following company policies and procedures and contractu; P€lieve would be beneficial to have on

agreements for idwifying, using, retaining, protecting and I \n\/\\\/ Groups social media page:p,lease
disclosing this information. I

You may not release neublic company financial ISeﬂd to the administrators.
information to the public or third parties unless specificalll e e e e e e e e _|
authorised by WW Group’s Finance Managebaector.

You may not release other rpaoblic company information

to the public, third parties or Internet forums (including
blogs or chat rooms) unless you are specifically authorised
to do so by th®irector.

You may only disclose nepublic company informatioto
employees who have demonstrated a legitimate, business
related need for the information.

If you receive a subpoena or court order that requires the
disclosure of noipublic information, you must coordinate
your response with tHeirector.
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PROPER USE OF WW GROUP'S electroric media— such as software, diskettes, G(DOMs

and files—when acquired through public networks (e.qg., tt
PROPERTY AND PROPERTY OWNED BY Internet) or from outside parties, must be checked for virus

OTHERS prior to installation or use. Only approved and proper
You must always protect WW Group’s tangible andicensed software is to beadon company systems and it
intangible property and any property entrusted to your catse is subject to the applicable software owner’s licer
by customers or business providers. Company property aagreements. You must comply with applicable compa
the property of ceworkers, customers and businesgpolicies when acquiring, accessing, using, alterin
providers may not be taken, sold, loaned, given away @isposing of or destroying data, or when commenting
otherwise disposed of, regardless of its condition or valugata ove public networks (e.g., the Internet).

without specific authorisation. Property includes, but is not
limited to, tangible property,data, records and all PROHIBITED ACTIVITIES .
communications. You may never use company systems (such -amig

] . ] instant messaging, the Intranet or Internet) to engage
Unless permitted by written company policy,

it is never appropriate to use WW Group
machinery, switching equipment or vehicles . _
for personal purposes, or any device o RSIolal=BN=YETqalo](SSNe] AN Iat=Tolo]do]olgr=1(=RNN IS0 0) B (]

system to obtain unauthised free or Internet and email includebut are not limited ta

discount service. . . .
x Pornographic, obscene, offensive, harassing or
COMPANY BENEFITS discriminatory content;

WW Group’s benefits plans and programs & . .
provided as compensation and must be u Chain  letters, pyramid schemes or

honestly. You must not misrepresent yo unauthorisedmass distributions;

health status, your covered members, yq . .
beneficiaries, or any other facts, includi Communications on behalf of commercial

reasondor absence, in order to claim benefi ventures;
to which you or others are not entitled. Communications primarily directed to a group
COMPANY PROPERTY AND of employees inside the company on behalf of
FUNDS o an outside organisation;
Company property and fundshich include Gambling, auctionrelated materials or games;
anything that has or represents financial va ) - . .
- must be handled responsibly, honestly a Large personal filesontaining graphic or audio

in accordane with applicable compan material;

policies. Personal or unauthorised use : : ) : .
company funds is strictly prohibited Violation of others’ ntellectual property rights;
Corporate credit cards must be used solely Malicious software or instructions for

authorised business purposes and may no compromising the company’s security
used for personal charges.

PROTECTING COMPANY

COMMUNICATION AND IT
SYSTEMS activities that are unlawful, violate company policies ¢

Communication and information systems, including €Sult in WW Group’s liablity or embarrassment.

company computers and mobile devices, are provided ko addition, yu may not send-mails containing norpublic
employees to conduct WW Group business and are valualelempany information to any personainail or messaging
assets that must be protected by all employees. You musivice unless authorised to do so by your supervisor ¢
protect corpany information and data from accidental oryou comply with company requirements relating to tr
unauthorised disclosure, misuse, improper alteration encryption of information.

destruction. Limited personal use of communications

equipment is permissible so long as it does not interfere with SECURITY OF FACILITIES

work responsibilities or business opésas, incur WW Group’s operations must be appropriately secured

inappropriate costs, violate the law, this Code or WW Grouprotect our customers and each other. This incluc
policy. customer and employee personal information, netwc

. . e operations and facilities, computer systems arsywards,
You must protect the security of any identification accesg

b D 4 that ; ; ecurity procedures, company facilities and their locatior
humber, user I or password that you use for any Computehensicq) information and business plans and strategies
network application or communication device. All
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You must take all appropriate precautions to protect WW PROPER USEOF OTHERS’

Group’s systems and premises. Do not leave visitors
unescorted or sensie areas unattended or unlocked. When INTELLECTUAL PROPERTY

on company property (or, if appropriate, while on compangte”ecwa' property includes information protected by W\
business) wear your identification badge and reque§roup’s trademarks or copyrights, the use of which
identification from others whom you do not recognise. Mostestricted by applicable intellectual property laws.

importantly, you must immediately report allspicious |f you're unsure whether or what protection is necessary

activity to a WW Group Supervisor. appropriate, or if you believe disclosure or use by a thi
INEFORMATION OF FORMER party is improper, contact th@irector.
EMPLOYERS You must respect the proprietary rights of others |

complying with all applicable laws and ragments that
I'ﬂ)rotect the intellectual property rights of others, includir
2 business providers, competitors or customers. Unless
bbtain the intellectual property owner’s specific prig
consent, you may not copy, distribute, display, perform,
modfy third-party copyrighted materials or conduct pee
to-peer or other file sharing of copyrighted materials.
work may be protected by a copyright even if there is |
notice on the work.

disclosure or other agreements that may affect your work
WW Group. If you have not disclosed these to you
supervisor by théme of hire, you must do so immediately.

SECTION 08 \
\ External Communications

HANDLING EXTERNAL CUSTOMER PRIVACY AND

COMMUNICATIONS COMMUNICATIONS

Unless you receive prior approval, you may never suggedfW Group’s privacy policies imffm customers about what
that you are speaking on behalf of WW Group wheimformation is collected about them and how it is use
presenting your personal views at community, profession@lustomers are also given the ability to limit certain uses
or cultural functions or on the Internet. their information. You must respect these choices.

Use of the company brand and logo must adhere to approvexicept as otherwise required by the duties of your positic
corporate identity specifications. To seek guidance or repgrbu must not- and must not permit otherstaccess, listen
misuse, consult your Supervisor. to, monitor, record, tamper with, disclose or intrude up
any customer conversation or communication, except
omply with a valid service or installation order, a vali
gal order or applable law, or for the limited purposes of
ality monitoring and training.

WW Group will generally deny requests for company
sponsored endorsements or testimonials. All reques
including the use of WW Group’s name or an employe
endorsement in any business provider's advertising o
literature must be coordinated and approvethbPpirector.  In addition to protecting customer communications, yc
st also protect customer information. That means vy
may not access, view, use, modify, share or distribt
gustomer informton without a proper business reaséau

also may not access account information concerni
ourself, your friends, acquaintances, family onvaarkers

ithout prior approval by your supervisor.

Requests and inquiries must be referred to the authoris

groups described below:

x Directoris responsible for contacts with the news medi
and inquiries about community relations.

x Financial Manager handles communications related
WW Grougs financial performance and all contacts

with the financial community. WW Group contractors and vendors must also prote
x Director handles contacts from outside attorneyscustomeinformation. You should work with tHeupervisor
legislative bodies and regulatory agencies. to ensure that contracts with these third parties prot

X Supervisos handles inquiries regarding current andfustomer information. If you are aware of or suspe
former employees, including employmesetification. ~ Unauthorised access to, disclosure, or loss of custor
x Director responds to subpoenas, court orders ariiformation, you mustimmediately nfytithe Supervisor

criminal inquiries and interfaces with law enforcement CUSTOMER MARKETING

n rity matters, including emergency response. . . . .
On security matters, 9 gencyresp Before using any customer information to market additior
products or services, or disclosing customer information

other companies for marketing purposes, yowstniiollow
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all company policies and applicable lawsdaregulations INTERACTION WITH COMPETITORS

regarding the use and disclosure of this information. WW Group is dedicated to ethical, fair and vigorot
SELLING WITH INTEGRITY competition. Any questions concerning competition law

WW Group policy requires that we fully, clearly and directlyShOUIOI be reviewed with thairector

inform our customers of the terms and conditions of our SELECTING AND MAINTAINING

services. Any attempt to deceive a customer will not be
tolerated and mayesult in disciplinary action up to and RELATIONSHIPS WITH BUSINESS

including termination of employment. The following PROVIDERS
guidelines must be followed at all times: You must use care and good judgment in selecting a
o m mm mI mn mI omD oEI I D Em e oEm EmoEm oem - maintaining relationships with

Nl of ww Group’s business

“We will sell our products and services on the basi \ providers. Employees who
( . . : . .. L participate in the selection of
their merit, superior quality and competitive pricing” 7 any business provider must:

v

N o e e e e e o o e o e o o = =
x All advertising and sales materials must be truthful and
accurate. Materials must not be false, misleading or have
a tendeng to deceive. No advertising or sales materials
will be released without approval.
x When advertising the price of WW Group’s products
and services, the customer must be clearly informed of
all fees and any oén material termsThere will be no
“hidden” charges.
x Comparisons to competitors must be accurate and
substantiated at the time they are made. Do not
disparage competitors. You should promote WW
Group’s products and services through fair and accurate Use a selection process that is fair, lawful, does r
comparisons with its competitors, and sell on the improperly discriminate and complies with all compan
strength of WW Group’s products, services and  policies and procedures;
reputation. x Put all agreements in writing and obtain all require
x Do not make misleading or inaccurate comparisons with approvals before signing; and
competitors’ products and services; comment orx Never reveal confidential information about one vends
competitors’ character, financial condition or potential to another vendor or to anyone outside of V@MuUp.

legal or regulatory problems; or make negatsmarks Disclosures of such information, even within WW
about entire groups of competitors and their products Group, should be limited to those with a need to kna
and services. the information.

THE GOVERNMENT AS A CUSTOMER RELATIONSHIPS WITH AND

When dealing with government agencies that are customers, OBLIGATIONS OF DEPARTING AND
you should consult with thBirector to identify additional FORMER EMPLOYEES

laws, regulations and proceduréisat you must follow, o ' _
including those related to gifts, entertainment, accuracy iour obligation to abide by company standards exists e\
billing and limitations on contacts with government officialsafter your employment with  WW  Group ends. Th
during active government projects. following requirements apply to all current, departing ar

former WW Group employees:
COURT ORDERS AND OTHER LEGAL X When leaving or retiring, you must ensure that yc

DOCUMENTS return all WW Group property in your possessior

WW Group may receive court ordersekimg information including all records ahequipment. N
about its customers. You may neither confirm nor deny t¢¢ YOU may not breach any employment condition ¢
any unauthorised person the existence of, or any information a@greement you have with WW Group. You may not u:
concerning, a subpoena, warrant or court order. You should OF disclose WW Group nepublic information in any

immediately refer toyour Supervisorany inquiries or subsequent employment, unless you receive writt
requess of this kind. permission in advance from a WW GroGpipervsor

level or above

You may not provide any WW Group ngublic
company information to former employees, unles
authorised. If a former employee solicits faublic
information from you, you must immediately notify the
Supervisor
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If you receive any legal documents in the workplace,
including court orders and subpoenas, warrants, summons
and correspondence from any government or law
enforcement agency, or any attorney, you must forward
them immediately to thBupervisor



If you are concerned thatformer WW Group employee is GIFTS AND ENTERTAINMENT

benefiting unfairly from information obtained while Entertainment and gifts are an acceptable part of busine
employed at WW Group, or may be inappropriatelynowever, it should only be extended or accepted wh
receiving WW Group nopublic information, you should required to entertain organisations, clients or suppliers in-

contact theDirector. ordinary course of conducting business Wwtw Group
and where the refusal ah offer of such entertainment coulc
VIOLATIONS OF AUSTRALIAN negatively impact on the relationstietweenWW Group
ANITTRUST LAWS and the organisation, client or supplier.

Australan antitrust lawgrohibit the following activities: ~ The Director should first be notified before accepting o
giving of an invitation or gift.

X Price Fixing

x Market Allocation PROHIBITED EXCHANGES

x Bid Rigging Even if the gift or entertainment meets the standards, )
x  Group Boycotts must not exchange it if:

x Joint Ventures X it is intended to improperly influence another

x Teaming Arrangements person’s business judgment;

x  Non-Competition Agreements X it might create the appearance of undue influence
x Sabotage

unfairness or impropriety;

'I)'(h Falstgi St(t;ltlemerll.ts it the ci ¢ i which _X you are participating in, conducting or directly
e antitrust laws limit the circumstances in which certain supervising a formal WW Group procurement

business or marketing decisions are permissible. Before process (such as a request for bids).

engaging in any of the conduct described below, consult ﬂ&? gifts of travel or lodging unless you receive the prior
Supervisolevel or above, for guidance: approval of the Director

x Exclusive Dealing Employees are not permitted to receive tips and you sho
x Resale Prices politely decline any that are offered to you.
x Refusak to Deal
x Tying GIFTS AND ENTERTAINMENT
x Reciprocal Dealing INVOLVING GOVERNMENT OFFICIALS
x Bundling N Special rules apply to interactions with governmei
X Below-cost Pricing officials. Laws, rules and regulations concernin
GATHERING INFORMATION ABOUT appropriate gifts and entertainment for gover!’lme
employees are complex and can vary depending
COMPETITORS government branch, state or other jurisdiction. All WV

While it is entirely proper for employees to gatherGroup employees who, on WW Group’s behalf, intera
information about competitors, you must avoid even theith government officials of any country are responsible fi
appearance of improperly acquiring this information. Yowomplying with applicable laws and regtibns.

must accurately represent yourself and never misrepres

your identity when gathering comijiive information. Mblations of the law, the Code and other company policie

procedures, instructions, practices and the like can leac
Generally, it is appropriate to gather competitivedisciplinary action up to and including termination o
information from public sources, industry gatherings anémployment. Such disciplinary action may also be tak
surveys and benchmarkimgmpetitive research. It is never against supersors or Managers andDirectors, who
appropriate to request or obtain fmmblic competitor condone, permit or have knowledge of improper conduct
informationfrom government or agency reports that are ndtil to take action to prevent and detect violations, such
available to the public from other competitors or formefailure to provide training and failure to supervis
employees of competitors, who must abide by any- nosubordinates’ work. No one may justify an illégar
disclosure or confidentiality agreements with their formemproper act by claiming it was ordered by someone
employers, unless you are well briefeddsehand by the higher management. The following are examples of actic
Supervisoregarding what you can and cannot discuss. It isonsidered illegal or unacceptable:
also never appropriate to commit theft, espionage or breach
of a competitor's nomlisclosure agreement. To the extent BRIBES, KICKBACKS AND LOANS
that information is clearly private or marked in such a wag is never appropriate to offer, pay, or receive bribes
asto indicate it is private, you should not use it. ickbacks, which can subject you to civil or crimina
penalties. You should immediately notify the&ectorabout
RELATIONSHIPS WITH AFFILIATES any payment or gift that is offered to you, or requested frc
In order to ensure that the company’s organisationgbu, that you belie¥ may be a bribe, kickback, solicitatior
structure is not used unfairly, all transactions between armd a bribe or kickback, or otherwise improper.
among the WW Group companies (also called “affiliates”}
mustcomply with company policy and all applicable laws
and regulations.

t is never appropriate to offer or accept personal loans
guarantees (e.greferences or discounts not offered widely
to or from customers, business providersanpetitors
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SECTION 09

Conclusion

It is not possible to describe all unethical or illegal business
practices in detail. The best guidelines are individual
conscience, common sense and unwavering compliance
with all company policies, applicable lawsgulations and
contractual obligations. Seek guidance if you are unsure of
what to do, ask questions and report wrongdoing. Company
policy strictly forbids any retaliation against an employee
who reports suspected wrongdoing.

X

Theft or unauthorised accessse or disclosure of
company, customer or employee records, data, funds,
property or information (whether or not it is
proprietary);

Working under the influence of alcohol or illegal
substances or abusing legal substances;

Improperly operating a vehiclerfcompany business, or
driving while on company business with a suspended or
revoked license, or while under the influence of drugs or
alcohol;

Using any program or promotion in an unauthorised
manner;

Engaging in any form of workplace violence, including
but not limited to, any act of physical intimidation or
assault, including threats of violence;

Soliciting or giving the impression that you would
expect gifts or gratuities from suppliers or customers;
Disparaging or misrepresenting the company’s prtduc
or services or its employees;

Falsifying a company record, such as a time report; and
Misrepresenting your health status or other reasons for
absence, such as misrepresenting yourself as disabled
and receiving disability benefits.
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